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1. LOCATE THE ORDER YOU WISH TO MOVE TO ANOTHER TABLE BY CLICKING 

THE ORDERS BUTTON ON THE POS DASHBOARD. 

 

2. CLICK THE ORDER TO OPEN IT, AT THE BOTTOM OF THE SCREEN ARE A SET 

OF ACTION BUTTONS. SELECT MOVE TABLE FROM THE LIST. 
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3. THIS WILL TAKE YOU TO THE MOVE/MERGE ORDERS HOME PAGE. 

SELECT ONE OR MORE ORDERS YOU WANT TO MERGE SIMULTANEOUSLY. 

 

4. IF YOU'VE SELECTED 2 OR MORE ORDERS, YOU'LL SEE THE MERGE 

BUTTON APPEAR. SELECT IT TO MERGE ALL OF YOUR SELECTED ORDERS 

INTO ONE. 

5. TO VIEW TABLES ALREADY IN USE TO MERGE TO, CLICK THE AVAILABLE 

BUTTON AT THE TOP OF THE MENU ON THE RIGHT HAND SIDE OF THE 

PAGE. 
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6. A DROP-DOWN WILL APPEAR, SELECT IN USE. 
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7. A LIST OF ALL TABLES, AVAILABLE AND IN USE WILL APPEAR. SELECT THE 

TABLE YOU WANT TO MERGE TO BY TAPPING ON THE TABLE NUMBER. 

 

8. THEN, CLICK THE MOVE BUTTON TO MERGE THE TABLES TOGETHER. 

 


