
Closing a Till 
 
 

1. FROM THE DASHBOARD, TAP TILLS.  

2. SELECT A TILL.  

3. TAP CHECKOUT. (IF YOU HELD A TILL EARLIER, YOU WILL SEE THE TILL 

LISTED OPTION HERE). 

 

4. ENTER EACH BILL TYPE OR COIN TYPE. THE TOTAL AMOUNT WILL 

CALCULATE AUTOMATICALLY. 

 



Closing a Till 
 
 

5. NEXT, TAP NEXT TO VIEW THE CHECKOUT SUMMARY. VERIFY THAT YOUR 

CASH AMOUNTS ARE CORRECT. IF YOU NEED TO MAKE ADJUSTMENTS, TAP 

CHECKOUT TO RETURN TO THE PREVIOUS SCREEN. 

 

6. WHEN EVERYTHING IS ACCURATE, TAP SUBMIT. THE TILL WILL CLOSE AND 

SEND DATA TO THE SERVER. 


