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For Nightly Deposit Reconciliation:

Click on “cash” and then “Location Cash Up,” or use the checklist to
launch the deposit.
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You will see a screen like above.

Make sure the date is current and you will check the box labelled “skip
auto polled slides”. Don’t be alarmed when it takes a few moments for it
to pull the data. It will then skip any page that doesn’t need to be edited.
If you have a paid out — you will be required to check the payout screen
and make sure it is applied to the correct pay out category.
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When you see the bank deposit page. You will fill out the following info:

e Bag Number: deposit bag number slip
e Bank Deposit: Name of the Bank
e Details: Notes about the deposit- if over/short, etc.

Total: total amount of the deposit
e Bank Deposit Type: Choose Bank Deposit

Once all your information is entered, choose Next.
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On the session details page, you will need to enter the “close time” (the
time you are making the deposit) and hit next.

Totals
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On the confirmation screen you will see a summary of all cash
reconciliations. You will notice the variance will always be $0.00. If not,
please enter a Fran Connect or email POS support@brixholdings.com
immediately.

If it is not $0.00 it means, there is a system variance. This variance is NOT
cash over/short.

Please click Save and then go to CASH SHEET.

Next please go to the cash sheet summary page. Here you will see your
Cash Over/Shortage. At the bottom of the page, you have a notes spot.

Please enter notes on why your deposit is off.

Note: If you made a mistake, your owner or director can delete the cash
sheet for you to redo, this can be done the next day.

It is important that the deposit total is accurate to what you are putting
into the deposit bag as you will be matching your bank deposit slip to
that amount.
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Once you receive the bank slip back it is important to reconcile that you
have a matching deposit.

Please go to Cash Management - Cash Sheets = Bank Reconciliation.

Bank Rec Report: Sep 4,2023 - Sep 17, 2023

Total:

Compare the deposit slip from the bank to the “bank deposit” spot listed.
If it matches, tap the yellow Exclamation point to be a green check mark.
This will confirm that you have the slips from the bank.



