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After you are competed reviewing your inventory using the

inventory reports page, you need to process or lock your
inventory.

Inventory Reports

1. This is found under Inventory = Inventory Reporting
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2. From here, you can see the various inventory reports.
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Inventory Reporting
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3. This will default to the most recent dates once you pick weekly and
your location.

Select an Opening and Closing Count

Movement Reports Gross Profit Reports

Date: Feb 26, 2024 - Counter: Deyder Verdejo -

Date: Mar 4, 2024 - Counter: Deyder Verdejo v
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4. Once you are down checking and editing your inventory, you will use
process report to lock your inventory.
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5. If you unlock inventory to make a change after you process, you
MUST re-process so that your reports are accurate. There will be a
warning message, but please click Process.

Processing this report will cause period overlapping with this to get overwritten.

From: Feb 26, 2024 To: Mar 4, 2024




